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SUBPART 5332.:-NON-COMMERCIAL ITEM PURCHASE FINANCING

5332.104 Providing contract financing.

The contractingofficer shall promptly report known adverse developmetitsough contracting channels to the
MAJCOM. If the adverse development involves a contractor or subcontfaatamg a bank loan guaranteed by the Air
Force, progress payments, or an advance payther]AJCOM shall report theadverse development, its expected impact
upon continued satisfactory performanoeler the contract, remedial actions taken to datdany recommendations for
further action to SAF/AQCP.

5332.108 Financial consultation.

If an exceptional case ariséBe contractingfficer shall submit thdully documented filehrough contracting channels
to the MAJCOM. If the MAJCOM determinéisatapproval is required hbyigher authoritysubmit a memorandum outlin-
ing the pertinent facts together with a recommendation on the action to be t&&R/AQCP ndater than 3@lays before
the needed effective date of the proposed financing arrangement.

SUBPART 5332.3—LOAN GUARANTEES FOR DEFENSE PRODUCTION
5332.304 Procedures.

5332.304-1 Application for guarantee.

Upon receipt of an applicatiendsupporting datéor a guaranteed loan frothe FederaReserveBank, theMAJCOM
shall request the cognizant DCMC to analyze the contractor’s financial condition. The request should include, as a mi
mum, an examination of the contractor’s balance shegtoperatingtatement. Th&AJCOM should requeshe DCMC
to give speciahttention to the classificatiaandevaluation of accounts to ensihattheyare in accordance with generally
accepted accounting principles with emphasis on accounts receivable, inveatodiegferred charges. ThHBCMC
should be requested to furnish the supporting data on a priority basis, normallyfiwétiinrk days.

5332.304-2 Certificate of eligibility.

The Assistanfor Accountingand BankingQffice of the AssistanSecretary othe Air Force(Financial Management
andComptroller), SAF/FMPB, othe Contract Financ®ffices ofthe Department of the Armijavy, or Defense Logistics
Agency may request certificates of eligibility coveriig Force contracts. Submit requests for certificates to SAF/AQCP.
SAF/AQCP shall evaluate all supporting data and furnish appropriate comments to the requester of the certificate.

SUBPART 5332.4—-ADVANCE PAYMENTS FOR NON-COMMERCIAL ITEMS

5332.409 Contracting officer action.

(a) The contractingfficer shall submit each advance payment request invobigasingle contracandeach request
for a pool agreememtot covered by (bpelow tothe MAJCOM Director ofContractingwho shall forward the request to
SAF/AQCP with a recommendatiorSAF/FMPB isthe approval authoritfor advance payment requests for single con-
tracts.

(b) The contractingfficer shall forward requests from educatiorald non-profit organizations for advance payment
pool agreements to the Director of Contracts, Air F@ffece of Scientific Research (AFOSR/PBplling AFB, Washing-
ton, DC 20332.
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5332.470 Advance payment pool.

5332.470-90 Advance payment pool agreements—educational and research institutions.
(a) The requirements for approval of an advance payment pool agreement are the same as for a single contract.

(b) A single disbursingffice shall have disbursingesponsibility forall Air Force contracts ithe advanc@ayment
pool.

(c) Newcontracts awarded to institutions which have an advance papoeinagreemerghall also be included in the
existing agreement.

(d) Prior clearances shall be obtained frafOSR/PK beforancluding contracts in an advance paympobl agree-
ment. Requests for clearansballidentify originatingoffice, name of institution, contractingfficer, adjustment of fund-
ing by supplemental agreement/amendment, incremental funding, duratidrend-date of contracttype of serv-
ices/supplies to be delivered, typecohtract, contract numbeand the acountingand finance ffice shown in the advance
payment pool greement.

5332.470-91 Initiating request, obtaining approval, and executing agreement.

(a) Educationahnd research institutions desiring @fvance payment pool agreemshall submittheir request to the
contractingofficer. The documentation supplied by the institutiojustify an advance payment pagreement shall in-
clude the following:

(1) Letter of request accompanied by the amount proposed for the advance payment pool limitation;
(2) Schedule of contracts to be covered by the agreement, with the following information for each contract:
(i) Contract number;
(i) Contract price;
(iii) Period of performance;
(iv) Government buying office;
(v) Designated Government contract administration office; and
(vi) Designated Government pagntoffice;

(3) Cash flow statement which illustrates cash expenditure requirement on a contract-by-contractthasenfuing
12 months, using the following columnar headings:

(i) Column A - Contract Number;
(i) Column B - Contract Expense Incurred To Date;
(iif) Column C - Estimated Contract Expense To Be Incurred; and
(iv) Columns D through O - Contract Expense Forecast (for each of the next 12 months);
(4) Any other information which would demonstrate the need for an advance payment pool agreement.

(b) The contractingfficer shall review the institution’s requestnd supporting documentatioand, withinseven days
from receipt, forward the request to AFOSR/PK.

(c) Within 15 days after receipt of the requégtOSR/PKshallcomplete itgeview ofthe justificationfor completeness
andcompliance with the FAR. When satisfigttht therequirements have been magOSR/PKshall forward the request
and other related documentation to SAF/AQCP. SAF/AQCP will forward the request to SAF/FMPB.

(d) The administeringffice, disbursingoffice, andapprovingoffice designated in the advance paympeool agreement
shall perform the following responsibilities:

(1) Administering office.The contract administration office is responsible for:
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(i) Obtaining repayment of unliquidated advance paymenexaess ofequirements or advance paymeuabl
limit, when advised of such excess by the approving office;

(i)  Administering default and insurance provisions; and
(iif) Periodically determining status of all contracts covered by the advance payment pool agreement.

(2) Disbursing office. An Air Force accountingnd financeoffice is responsible fothe disbursing functions of the
advance payment pool agreement. Becausigeofimportance of cadtow to aninstitution, the disbursingffice should
be located as close as practicable to the institution. Specific duties include:

() Advancing funds to the institution;

(i) Ensuring thattunds advanced do nekceedhe advance paymepobol limitation or thecombinedunpaid price
of covered pool contracts;

(iif) Maintaining accounting control over funds advanced, amounts liquidated, and unliquidated balances; and
(iv) Receiving invoices from the institution and making payments against individual contracts.

(3) Approving office.A contract administration office is responsible for approving advance payment requests from the
institution. Specific duties include:

() Receiving advance payment requests from the institution;
(i) Ensuring that requests are properly supported and justified;
(i) Approving advance payment requests; and

(iv) Ensuring that pool funds are used for intended purposes.

(e) SAF/FMPBshall evaluate the request within @8ys of receipt toletermine if the advance paym@uol agreement
is justified. Assistance may be solicited from other sources such as contoffateErg, auditors, disbursingfficers,and, if
necessary, field visits to the institution. SAF/FMPB is responsible for:

(1) Ensuring that the institution has adequate procedures and internal controls over cash disbursements;

(2) Validating cash flow projections;

(3) Determining amount to be authorized for advance paypeitimit, giving full consideration to reimbursement
cycles and needed cash management procedures;

(4) Preparing findings, determinations, and authorizations; and
(5) Preparing advance payment pool agreements. Recommendations shall be coordinated with SAF/AQ and SAF/G

(H SAF/FMPB shall approveandforward the findings, determinationand authorizationfor advance payments and
the advance payment pool agreement to AFOSR/PK.

(g) Upon receipt othe signed D&FAFOSR/PKshall takenecessary actions to awdtte advance paymepbol agree-
ment andncorporate it intaffected contracts. AFOSR/PHall ensuréhat theclause at DFARS 252.232-7000, Advance
Payment Pool, is included in each contract covered by the agreement.

(h) The contractingfficer shall amendaffected contracts, agppropriate, in order to incorporate the advapagment
pool agreement.

5332.470-92 Administration of agreements.

SAF/FMPB shall establishnternal procedures fothe accountingnd internatontrol over advance payments made to
institutions by the AifForce accountingndfinanceofficeswhich perform duties of a disbursimdfice. SAF/FMPBshall
reevaluate advance payment pdiohitations andrecommend adjustments, when necessary, usiag procedures in

5332.470-91.
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SUBPART 5332.5—-PROGRESS PAYMENTS BASED ON COSTS
5332.501 General.

5332.501-2 Unusual progress payments.

Except for AFMC, the contractingfficer shall submit contractor requesksr unusual progress payments to the
MAJCOM. The MAJCOM Deputy Chief of Staff/Contracting shall recommend to SAF/AQ whether the requesidoal
progress payments should be approved. All requests for unusual progress payments, whether recommended for approval or
disapproval, shall be promptly forwarded to SAF/FMBRBUghSAF/AQCP together withll pertinent data supporting the
recommended action. AFMC requeatelrecommendations will be submitted througAF/AQCP to SAF/FMPB in ac-
cordance with AFMC procedures.

5332.501-3 Contract pice.

(2)(3) When provisional increases totaling $20 million or more have beenunddea contract, the contracting offi-
cer shall notify SAF/FMPB.

5332.502 Preaward matters.

5332.502-2 Contract finance office clearance.

The procedures in 5332.501apply to FAR 32.502-2a) and (b). Wheseeking approval to provide progress payments
to contractors of theype described in FAB2.502-2 (c), the contractirgfficer shall submit thenecessary information di-
rectly to SAF/FMPB.

SUBPART 5332.6—~CONTRACT DEBTS

5332.610 Demand for payment of contract debt.

(a) Demands for payment of contract dalesulting from default termination shall require thebtor to make payment
by: (1) check made payable to “Defef$eance and\ccounting Serviceandforwarded to DefensEinance and\ccount-
ing Service, DFAS-CO-FDP, P.O. B&8031, Chicago, IL 60673-3031; or (2) Electronic Funds Transfer to First Chicago
National Bank, for credit to Account Number 1165186ha name of th®efenseFinance andAccounting Service, P.O.
Box 93031, Chicago, IL 60673-3031.

(b) When the contracting officer issues a demand for payment against a contract for which the pffigmant cogni-
zantaccountingandfinanceoffice are different, the contractirgficer shall provide acopy ofthe demand to botbffices.
Whenever a contractimgfficer renders a final decisidiatresults in a contractor being contractually indebted to the Gov-
ernment, the contractingfficer shall simultaneouslissue a demand letter to the contrag¢sae FAR 32.610 (b)with a
copy tothe appropriate finanagffice. The demand letter must be concurrently issuegllisuchcases, irrespective of any
action taken or planned by the contractor to appeal the contracting officer’s decision.

5332.613 Deferment of collection.

For all but AFMC, the recipientffice shall forward requester deferment of contract debtsttee Director of Contract-
ing at theMAJCOM headquarterasho shall submit, on a priority basis, an evaluation of the contractor’s proposal with the
necessary reporting information and recommendation through command channels td-tireeAContract Finandeffice,
SAF/FMPB. AFMC actions will be submitted to SAF/FMPB in accordance with AFMC procedures.

5332.670 Transfer of responsibility for debt collection.

Ascertaining andollecting delinquent contract debtstiie responsibility oDFAS-CO-FDP. Debt casahall betrans-
ferred to that office for collection as prescribed in FAR Subpart 32.6.
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SUBPART 5332.7—-CONTRACT FUNDING

5332.790 Base contract funding.

(a) Basecontracting activities shall nigsue a solicitation for supplies or services without an allotment citation of funds
availability unless the purchase request is for:

(1) A requirement chargeable to tA@ Force Stock-und and thdocal primary stock fundnanager(of a stockund
division that is exempt from apportionment control) furnishes the following signed certificate to the contracting office:

“I certify that all purchase requests foingert stock fund item nanjestock fund items for fiscayear
[insert fiscal yedrare provided for in the approveiti$ert namgoperating program for fiscglkear jnsert
fiscal yeat. The proper accounting classification to be cftecthe entire fiscayear is [nsert classifia-
tion].”

(2) An industrial fund requirement and the accounting agent has furnished an @atifieate substantially the same
as in paragraph (1) above, except that the accounting agent shall enter the fund cite on each purchase request;

(3) A contract conditioned upon the availability of funds as authorized in FAR 32.703-2;

(4) A requirementdype contract is to be established whidbesnot require a firm funded order at time of contract
execution;

(5) Information needed for planning purposes pursuant to FAR 15.405; or
(6) Requirements under paragraphs (b) or (c) below.

(b) When a purchase requestas one ofthe requirements listed in (b)(1) through (4), blasecontracting activity may
issue a solicitation, receisndopen offersand prepare finadward documents (including contract clearance, if required).
However,the contract shall not be signed by the contraatifiger; delivered tdhe contractor; nowill the contractor be
notified that it hasbeen awarded a contraattil funds have been certified blye accountable AFO. Since contract award
will not be madesubject tathe availability of funds, the procedwsadclause prescribed in FAR 32.703&) shall not be
used. If additive or deductive iterase included in the bid schedule, the contraotifiger shall determine the amount of
available funds before bid opening:

(1) A project in connection with family housing and/or mobile home parks, upon direction by AF/CE;

(2) Construction to be commenced in the next fiscal year, if the approving authority certifies that the requirement has
high enough priority to ensurthat itwill not be canceled whethe next fiscalear fund$ecome availableCurrent fis-
calyear funds may be used if thbgcomeavailable beforéhe end of the fiscalearand thecontract can bebligated as
required by AFR 170-8;

(3) A military construction program (MCP) project whdre contractingffice receiveswritten notificationthat the
Air Force has responsibility for the acquisition, that the project has been approved for acqaisitfonds areavailable
andbeing forwardedhrough channels. Thiexception still applies when the purchase request funding is limited to the
amount of the initialGovernment estimatand thelatest estimate, based on actual desigd engineering information,
exceedghe amount of the purchase request. In such cases, Bulicibr proposals beforequesting additional funds;
and

(4) A minor constructiorproject (P-341 fundand commissary surcharge funds) supported by a statetmetfunds
are being held in reserve at HQ USAF and will be made available when needed to award the contract.

(c) TheMAJCOM Civil Engineer, Director of Contractingnd Comptroller may jointly agree iwriting to authorize
basecontracting activities to issue solicitations for facility project requirements when it is antidipateédecontract will
be awarded in the current fiscal year but funds are not yet available. Use of this authority is subject to the following:

(1) MAJCONMs should carefully considtire use ofthis authority. It shouldnly be used for non-complex projects for
which estimated bid or proposal preparatiostsarerelatively low inrelation to the estimatezbst ofthe project. Also,
MAJCOMs should consider imposinglienit on either theproject value othe aggregate value afl projects solicited
using this procedure;
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(2) Projectghatmay be solicitedinder this authority includthose for maintenancegpair and minoconstruction,
facility O&M projects,and environmentalestorationand compliance projects, whicthe MAJCOM civil engineer has
reviewed, verified as a bona fide need, and deternthsdhere is aeasonable likelihoothat theproject will be funded
in the annual year-end program;

(3) MAJCOM Civil Engineering an€omptrollerofficeswill identify to Contractingthe projects selected to be solic-
ited under this authority, in adequate time to permit solicitagiothprocessing. MAJCOMContracting, Comptroller,
and Civil Engineering shall establish a reasonabledaffidate for cancellation of solicitations, in order to have time to
open the offers and process the contract award before the end of the fiscal year;

(4) Solicitations may not be opened until the funds certifying official either certifies that funds are available, or notifies
the contracting officethat there iseasonable assuranttetfunds will be available after opening. If a reasonable assur-
ance notification is received frothe funds certifyingfficial, the solicitatiormay be openednd processed up to the
point of award. However,the contract shall not be signed by the contraatifiger, delivered tdhe contractor, nowill
the contractor be notifiethat it hasbeen awarded a contraattil funds have been certified blye accountable AFO. If
funds or a “reasonable assurance” notification cannot be provided by the establisbfédlatet- the solicitation will be
canceled before opening; and

(5) Solicitations issued under this authority shall contain a notice on the cover sheet and in Section L as follows:
“Notice to Offerors: Bnds are not presently availalibe this project. No award will be madender this

solicitation untilfunds areavailable. The Governmergserveshe right tocancel this solicitation, either
before or after the closing date.”

SUBPART 5332.9-PROMPT PAYMENT

5332.908 Contract clauses.

The contractingfficer shall insert thelause at 5352.232-9000, Remittance Address, whenevillitheing clauses are
used: FAR52.232-25, Prompt PaymemAR 52.232-26, Prompt Payment for Fixed-Price Architect-Engineer Contracts,
andFAR 52.232-27, Prompt Payment for Construction ContraE&ch of these prompt paymestauses requirethat the
contractor’s invoice include the name and address of the contractor official to whom payment is to be sent.
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